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l. PURPOSE/INTENT

The purpose of this Administrative Policy is to establish the policy and
procedures for the administration of the City of Hallandale Beach's
Highland Park Village First Time Homebuyers Program.

I DEFINITIONS

Affordable Housing — A situation where the cost of monthly rents or
monthly mortgage payments including taxes, insurance, and utilities do
not exceed 35% of that amount which represents the percentage of the
median adjusted gross monthly income for very low, low, and moderate
income households.

Affordable Housing Committee — Deiegates from the Hallandale Beach
Housing Board to review the applications, certify that no documentation is
missing, and approve, disapprove, or hold for discussion based on the
completed application. Committee members will be as follows: Director of
Human Services or designee, Finance Department Director or designee
and City Manager's Office designee. The CRA Director or designee will
act as a staff liaison.

Affordable Housing Trust Fund — Funds to the City from Developer

Agreements or other revenues dedicated to the development and/or
improvement of Affordable Housing.

Assets - Deposits in checking or savings accounts, pensions, certificates
of deposits, stocks, bonds, and mutual funds; the value of retirement
funds, other investments, and vehicles are to be disclosed, but are not to
be included in the calculation.
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“Assumption - A mortgage assumption occurs when a person purchases a “

home from a homeowner and agrees to take over the existing mortgage

- debt on the house. -

" First_Right-of-Buyback — City’s right to have the first opportunity 10

purchase the property from First Time Homebuyer when First Time"
Homebuyer decides to sell or convey the property. The City, at its option,
may purchase the property at the Market Value (as appraised) minus the
Principal Assistance Amount due. o

First Time Homebuyer — Applicants who have not owned a home within
the past three (3) years. o

Hallandale Beach Housing Board of Directors (Housing Board)— A

established by Resolution Number 2006-13, the City Commission of the
City of Hallandale Beach created the Hallandale Beach Housing Board
with each member of the City Commission comprising a Director with one
vote on the Board of Directors. The Housing Board shall: 1) approve an
annual Affordable Housing plan and trust fund budget, 2) approve
administrative policies to facilitate the laudable goal of promoting
affordable housing in the City; and 3) consider appeals by persons eligible
concerning their application under the established procedures through
administrative policies. '

Market Value — The amount a buyer and seller. who agree to sell
determined by the appraised value of the property for the purposes of
conveyance by First Time Homebuyer subsequent to the initial
conveyance by Developer. '

Mortgage and Promissory Note — A promissory note is a legal document
that states that a borrower obtaining a mortgage loan is obligated to repay
it within the specified time period. It is secured by a mortgage which gives
the lender a claim against the home if the borrower fails to live up to the
terms of the mortgage note. (See attached Exhibit A)

Principal — The currently unpaid balance of a loan, not including interest.
Principal Assistance Amount: The financial assistance provided to the

First Time Homebuyer by the City. The total Principal Assistance Amount
or loan is set forth in the Mortgage and Promissory Note.

Proceeds of Sale: The difference between the purchase price of a
property at the time the property was conveyed to the First Time
Homebuyer and the appraisal value of the property at a subsequent time
when the First Time Homebuyer intends to sell or convey the property.
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Restrictive Covenant: A provision and/or contract restricting or limiting the -
use or sale of the property in some manner. :

N, ELIGIBILITY

A

Program Eligibifity

Home ownership assistance must be conducted within the
framework of both the granting agency's statutory rules and
regulations as amended from time to time as well as applicable
local policies and procedures. All funds used to administer these
programs benefit low and moderate-income persons. All regulatory
reviews will be conducted in accordance with Federal and/or State
requirements and City of Hallandale Beach policies.

Applicant Eligibility

1. Applicants must meet Broward County income eligibility
requirements as established which are as follows:

a) For Low Income applicants, at or below 80% of the
area median.

b) For Moderate Income applicants, at or below 120% of
the area median.

2. Applicants must participate in a sponéored
credit/homebuyer’s training/education course.

3. Applicant may not be anticipating or involved in any
bankruptcy during the housing assistance application
process.

4, Low Income applicants, at or below 80% of the area median

income are required to have a minimum of $2,000 of their
own funds, for down payment.

5. Moderate Income applicants, at or below 120% of the area
median income are required to have a minimum of 3% of
their own funds, for down payment.
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3. Additional Assistance; Up to $20,000.00 in Additional Assistance :
may be available for a Qualified Person whose income is below
120% of the Broward County Median Income as defined by the

Broward County — Housing and Community Development Division - -~

or other appropriate governmental entity designated by Broward
County. The City, in its reasonable discretion, and subject to the
terms of this Administrative Policy, shall determine whether a
Qualified Person receives Additional Assistance. The funding for
any proceeds to be used as Additional Assistance shall be the .
sole responsibility of the Developer; however nothing contained
herein shall require the Developer to provide any funds to the City
to be used for Additional Assistance. Any Additional Assistance
funds provided to a Qualified Person by the City may be added to
the face amount of the Note, secured by the Mortgage, reflected
in a modified Schedule A and repaid to the City as set forth
therein. Nothing contained herein shall be deemed to impose any
obligation on the City to provide Additional Assistance to any
Qualified Person unless the Developer has contributed such
funds to the City. Additionally, the City shall not be required to
reimburse Developer for any Additional Assistance proceeds,
which the City advances to a Qualified Person contributed to the
City by the Developer.

4. Priority will be given to the following;

a. Hallandale Beach Renters
b. Hallandale Beach City Employees
c. Employees of a Hallandale Beach Business

B. . Reservation of Funds: Once approval by the Affordable Housing
Committee has been made, the applicant will be issued a written confirmation for
the reservation of funds with a brief explanation as to the next steps to be taken.
Funds are reserved for 90 days, at which time if applicant is still in the process of
securing a property working with builders and lenders to finalize the project, an
extension may be granted. Staff is to generate a Master Purchase Order
(pursuant to the City's Purchasing Policy) to set aside the funds for that particular
applicant.

Vi, LOAN TERMS - All funds distributed for the Highland Park Village First
Time Homebuyer's Program will be subject to the following terms and conditions:

A. Length of Mortgage and Promissory Note: The Mortgage and
Promissory Note will state that the length of obligation for the Principal
. Assistance Amount funds, which is a period of Thirty (30) years.
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Development. After the applicant is certified as eligible, Finance is -~

to also examine the applicant's financial history and make a~ .
recommendation to the Affordable Housing Committee regarding if

any risk exists to the City (i.e. previous bankruptcy filings) in
providing a second mortgage. The application will then be -
forwarded to the members of the Affordable Housing Committee.

i. Affordable Housing Committee: Once Finance has certified
the applicant as income eligible, the application will be o
routed by CRA Staff to the remaining members of the .
Affordable Housing Committee, Human Services Director
and the City Manager designee), and returned to CRA Staff
with comments and results. The Housing Committee is to
review the applications, certify that no documentation is
missing, and approve, disapprove, or hold for discussion
based on the completed application.

ii. Applicant Interview: Upon the review by the Affordable
Housing Committee, an interview may be conducted by staff -
with applicant. All questions and concerns by both parties
will be addressed as well as the procedures to which the
applicant will follow through until closing on property.

VIil. CLOSING ON THE LOAN

A. Closing on the Loan: Once the applicant is prepared to close on the loan
the City requires a minimum of ten {10) business working days to process
all of the paperwork.

B. Required Documents for Closing:; Prior to closing on the loan Staff must
have the following documents:

a. Title Commitment Policy/Title Search
i. Letter of Approval from Bank/First Mortgage
ii. Copy of the HUD/Settlement Statement
iii. Completed and approved application.

b. Preparation_for Closing on the Loan:. When the applicant is
prepared to close on the loan, CRA staff shall prepare a closing
package for submission to the City Attorney’s Office and City
Manager's Office for signature/approval.

c. Closing Packaqe Staff is to prepare a ciosmg package which shall
include but not be limited to:
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i. A Cover Page

ii. Unexecuted Satisfaction of Mortgage and/or Release of Lien .

ili. Copy of the Recorded Mortgage and Promissory Note (a
print out from Broward County Records Division shall be
sufficient)

iv. Payoff Statement

v. Proof of Payment

vi. Print-out of the property from the Broward County Property
Appraiser’'s Office.

b. Submission for Approval: The approval package shall be submitted
to the City Attorney’s Office to approve the release of lien and/or
satisfaction of mortgage. The City Attorney’s Office shall verify that
the correct information is denoted on the Satisfaction/Release of
Lien and verify that payment is consistent with the terms and
conditions of the mortgage and promissory note. After approval by
the City Attorney's Office, the package shall be submitted to the. :
C|ty Manager for approval and executlon

C. SHORT SALE REQUESTS

1. The City Manager is authorized to negotiate the acceptance of a lesser
amount than the principal assistance amount given, in the case of a short -
- sale.

2. Mandatory Information:

a. Copy of Lis Pendens (must be filed from the first lien holder)

b. Approval letter from first lien holder to accept a lesser amount

c. Signed real estate contract (showing how much the property will be
- sold for)

Xl.  ADDITIONAL INFORMATION, REQUIREMENTS AND
-~ RESPONSIBILITIES

The Community Redevelopment Agency Director or designee will be responsible
for updating this Policy.
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SCHEDULE A TO PROMISSORY NOTE
(80% of Median Income)

HIGHLAND PARK VILLAGE FIRST TIME
HOMEBUYER PROGRAM
PRINCIPAL ASSISTANCE REPAYMENT
SCHEDULE

PERCENT NOT TO EXCEED

YEAR 1 100% $50,000.00
YEAR 2 100% $50,000.00
YEAR 3 100% $50,000.00
YEAR 4 100% $50,000.00
YEAR 5 100% $50,000.00
YEAR 8 - 99% $49,500.00
YEAR 7 98% $49,000.00
YEAR 8 . 97% $48,500.00
YEAR 9 96% $48,000.00
YEAR 10 95% $47,500.00
YEAR 11 90%  $45,000.00
YEAR 12 85% $42,500.00
YEAR 13 80% $40,000.00
YEAR 14 75% $37,500.00
YEAR 15 70% $35,000.00
YEAR 16 85% $32,500.00
YEAR 17 60% $30,000.00
YEAR 18 55% $27,500.00
"YEAR 19 50% $25,000.00
YEAR 20 45% $22,500.00
YEAR 21 40% $20,000.00
YEAR 22 35% $17,500.00
YEAR 23 30% $15,000.00
YEAR 24 25% $12,500.00
YEAR 25 20% $10,000.00
YEAR 26 15% $7,500.00
YEAR 27 10% $5,000.00
YEAR 28 5% $2,500.00
YEAR 29 0% $0.00
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JOINDER AND CONSENT OF MORTGAGEE

IRWIN GEDULD and JOAN GEDULD, as Co-Trustess of the IRWIN GEDULD BEE R
REVOCABLE TRUST, dated June 11, 2002 ("Mortgagee"), as the owner and holder of: @) that .~ T
certain Mortgage recorded in Official Records Book 42744, at Pages 1583 — 1595; and (ii) that,‘ e
certain Assignment of Lieases and Rents recorded in Official Records Book 42744, at Pages 15606~ . -

1599, and (iii) that certain UCC-1 Financing Statement recorded in Official Records Book 42744,
Pages 1600 ~ 1602, all of the Public Records of Broward County, Florida (collectively, the Loan
Documents), does hereby consent to the terms and provisions set forth in this Declarauon and_ -
subordmates the Loan Documents to such Declaration. E

WITNESSES: MORTGAGEE:
JRWIN GEDULD and JOAN GEDULD, as Co-

Trustees of the IRWIN GEDULD REVOCABLE
TRUST, dated June 11, 2002 )

%;._—\* e Ly

e ‘ By: c:::‘"’z‘ ,Z? - _..-AJ

PriW Print Name:___Irwin @&eduld A\
- — . Its: & Co-Trustee \l

Print Name: gg&gﬂ-_-' £ {g

STATEOF __ ORI 01 ) Q)W &M

o _ _ ) SS: Pr1nt Nam:_ Joan G&ﬁxld -

COUNTY OF _D¥oupang ) Its: __Co-Trustes

I HEREBY CERTIFY that on this day, before me, an officer duly authorized in the State
aforesaid and in the County aforesaid to take aclmowledgments the foregoing instrument was
acknowledged before me by Irwin Geduld, and Joan Geduld, co-trustees of the IRWIN GEDULD
REVOCABLE TRUST, dated June 11, 2002, on behalf of said trust. Irwin Geduld, and Joan Geduld -
are personally known to me or have produced ' __as identification.

WITNESS my hand and official seal in the County and State last aforesaid this€Z day of

g@@__,zooz o YNads b Juado

Notary Public State of Florida at Large

My Commission Expires: ' Typed, printed or stamped name of Notary
Public :

MY COMMISSION # DD 621725

’ EXPIHEB Dacember 21,
P Nmmwna.ﬁm.

RM:5560345:8
FTL:2647523:7






ol ! : EXHIBIT “B”
Return recorded copy fo: T

Docuhlént prepared by:

otice of Designation Affordab]e Housing Unit

: By recordation of this Notice, ., does hereby designate for
the "Term" the following unit as an "Affordable Housing Unit", both the definitions of Term and Affordable Housing
Unit shall be defined as set forth in that certain Declaration of Restrnctwe Covenants recorded in Official Records Book
. page. , amongst the Public Records of Broward County, Florida

-Unit Address:

Witnesses:
Name typed: ‘ Its
Name:
Address:
| day of ' ,20__
» Name typed:
STATE OF ) _
) 8s:
COUNTY OF ) .
The foregoing instrument was acknowledged before me this day of _ s 20, by
as of _ : , a
- company. Ha/She is personally known to me or has produced _as
identification. .
' o ' Notary:
[NOTARY SEAL] Print Name;
_ ‘ Notary Public, State of
My commission expires:
‘ /
RM:5560345:8

FTL:2647523:7




