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CITY OF HALLANDALE BEACH, FLORIDA

MEMORANDUM
DATE:

May 7, 2009
TO:

D. Mike Good, City Manager
FROM:
Shari Canada, Acting City Clerk

SUBJECT:
MONTHLY ACTIVITY REPORT – APRIL 2009 - 1910404
City Clerk activities for the month of April 2009 include, but are not limited, to the following:

1. Processed 80 Lien search requests and provided results to requestors. 

2. Received 42 new public records requests of which 32 were completed.  Completed 12 public records requests from prior months for a total of 44 completed requests.  10 public records requests are pending completion.  Expended significant time in reviewing for completeness of information and to ensure exempt information is not disclosed.  Monitored submittal of records by departments to ensure requests are timely processed and complete. 

3. In coordination with the City Manager’s Office, finalized and distributed agenda materials for the April, 15, 2009, and May 6, 2009 Regular Commission Meetings. Uploaded the agendas with backup to the City’s website.   
4. Continued to produce agenda results and minutes for prior meetings.

5. Received delivery of the new Code of Ordinances and began distribution to City Officials and staff. 
6. Prepared and posted meeting notices, as necessary.  

7. Continued to meet with departments regarding Records Management. 

