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CITY OF HALLANDALE BEACH, FLORIDA

MEMORANDUM

DATE:

July 7, 2008
TO:

D. Mike Good, City Manager
FROM:
E. Dent McGough, Director, General Services/City Clerk
SUBJECT:
MONTHLY ACTIVITY REPORT – June, 2008
General Services Department and City Clerk’s Office activities for the month of June, 2008 include, but are not limited, to the following:

1.
Continued to assist departments, City-wide, in the purchase and/or lease of equipment, services and goods to ensure best value and cost effectiveness.  Continued to schedule routine maintenance of equipment including quarterly inspections of the fire sprinkler system.  
2.
Programming and data issues regarding the on line lien system were addressed by Net Assets, IT and the City Clerk’s Office. The testing phase of the integrity, correctness and functionality of the on line system began on June 30, 2008.
3.
Municode has advised that the proof for the republication of the entire City Code of Ordinances is underway with a proof anticipated to be received in August, 2008.  Following submittal of the approval of the proof, approximately one to two months will be required to produce the republished code.  In order to provide users with a current code, ordinances adopted since the last codification which amend the code book have been placed on the City’s website.
4.
Issued 39 Change Orders and 191 Purchase Orders for a total of 230 Purchase and Change Orders for goods and services.   Completed 2 draft RFPs, issued 1 and received 1 RFP, and processed 8 contracts for execution.  
5.
Evaluated the two responses to the RFP for upgrade of the audio-visual in the Commission Chambers, received presentations and following consultation with IT, placed the contract award on the June 18, 2008 agenda for approval.
6.
Processed 66 lien search requests and provided results to requestors.  
7.
Received 42 new public records requests of which 21 were completed, with the remaining requests being fulfilled including three requests from May and two requests from April.  Reviewed for completeness of information and to ensure exempt information is not disclosed.  Monitored submittal of records by departments to ensure requests are timely processed. 

8.
In coordination with the City Manager’s Office, finalized and distributed agenda materials for the June 4, 2008 and June 18, 2008 Regular Commission meetings, the June 3, 2008 Special Meeting, the June 11, 2008 Special Joint Meeting with the City of Hollywood and the June 30, 2008 Special Meeting.  Uploaded agendas with backup to the City’s website.   Prepared advertisements as required.  Continued to produce agenda results and minutes for prior meetings.
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