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CITY OF HALLANDALE BEACH, FLORIDA

MEMORANDUM

DATE:

May 6, 2008
TO:

D. Mike Good, City Manager
FROM:
E. Dent McGough, Director, General Services/City Clerk
SUBJECT:
MONTHLY ACTIVITY REPORT – April, 2008
General Services Department and City Clerk’s Office activities for the month of April, 2008 include, but are not limited, to the following:

1.
General Services Coordinator attended the Florida Association of Public Purchasing Officers (FAPPO) conference where she co-presented a session on Co-operative Purchasing.  Over 300 governmental agencies were represented at the conference.

2.
Provided ongoing assistance in receiving vendors at City Hall who perform monthly maintenance services and forwarded resulting reports to departments.
3.
Continued to coordinate with Information Technology regarding transitioning to an electronic format for purchase orders and issuance of same through e-mail to vendors and departments. 

4.
Issued 35 Change Orders and 213 Purchase Orders for a total of 248 Purchase and Change Orders for goods and services.   Completed two draft RFPs, issued one RFP and received one RFP, and processed 2 contracts for execution in accordance with administrative procedures. 
5.
Provided Ordinances to Municode on April 22, 2008 for issuance of Code of Ordinances Supplement.  Supplement is anticipated to be received from Municode for distribution by June 20, 2008. 
6.
Processed 63 lien search requests and provided results to requestors.  
7.
Received 28 new public records requests of which 16 were completed, with the remaining requests being fulfilled.  Completed 13 requests from prior months, with one record from March still being fulfilled.   

8.
In coordination with the City Manager’s Office, finalized and distributed agenda materials for the April 2, 2008 and April 16, 2008 Regular Commission meetings and the April 7, 2008 Special Meeting/Executive Session.  Uploaded agendas with backup to the City’s website.   Prepared advertisements as required.  Continued to produce agenda results and minutes for prior meetings.
9.
Finalized Request for Proposals for upgrade to the sound system and related components in the Commission Chamber.
10.
Data components necessary for testing of automated Lien Search System have been completed.
 
