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MINUTES OF SPECIAL MEETING OF THE CITY COMMISSION, CITY OF HALLANDALE BEACH, FLORIDA, HELD ON WEDNESDAY, APRIL 11, 2007, AT 10:00 AM

1.   CALL TO ORDER 

The mayor called the meeting to order at 10:10 am.

2.   ROLL CALL

Mayor Cooper, Vice Mayor Julian, Commissioners London, Ross and Schiller, City Manager Good, City Attorney Jove, City Clerk McGough – All Present

3.   CITY BUSINESS
Mayor Cooper advised that items A and B will be discussed interchangeably in order to facilitate the meeting more effectively. 

NOTE: 
CHANGES TO THE CITY CHARTER WILL NOT BE A PART OF DISCUSSIONS.
NOTE:
TO FACILITATE DISCUSSION AND TO IDENTIFY POSSIBLE ISSUES TO BE INCLUDED IN THE PROTOCOL MANUAL, ITEM B. THE CODE OF ETHICS WAS PRESENTED FIRST.
A.
Consideration of Reorganizing and Amending the Protocol Manual of the City of Hallandale Beach, Florida (City Manager) (see backup)

CAD# 013/07
Jennifer Frastai, City Manager Administrator, made a power point presentation regarding the Protocol Manual. 

Mayor Cooper requested that all references to individual Commissioners and any gender references be removed from the Protocol Manual.

NOTE:

COMMISSION CONCURRED THAT REFERENCES TO INDIVIDUAL 


COMMISSIONERS AND GENDER REFERENCES TO BE REMOVED 


FROM THE PROTOCOL MANUAL 

The Commission discussed Proclamations.

NOTE:

ALL PROCLAMATIONS SHALL BE REQUESTED THROUGH THE 


OFFICE OF THE MAYOR AND SHALL BE PRESENTED AT THE 


DISCRETION OF THE MAYOR. 

Mayor Cooper advised that the Broward League of Cities ByLaws have changed whereby members cannot abstain from voting.  

Further, changes in the protocol regarding titles and powers of officials as associated with the Broward and Florida League of Cities were discussed.

NOTE:
CONSENSUS REACHED THAT THE TITLE OF MAYOR IS CHANGED TO DIRECTOR FOR BROWARD AND FLORIDA LEAGUE OF CITIES BUSINESS.  FURTHER, IF THERE WILL NOT BE A SCHEDULED CITY COMMISSION MEETING TO DISCUSS BROWARD AND/OR FLORIDA LEAGUE OF CITIES BUSINESS, THE DIRECTOR IS AUTHORIZED AND THE FIRST AND SECOND ALTERNATES (WHEN NECESSARY DUE TO ABSENCE OR UNAVAILABILITY OF THE DIRECTOR) TO RESPOND TO REQUESTS FROM THE BROWARD AND FLORIDA LEAGUE OF CITIES.   THE RESPONSE OR ACTION TAKEN SHALL BE DISCLOSED AT THE NEXT CITY COMMISSION MEETING UNDER THE “OTHER” CATEGORY OF THE AGENDA. 

THE AGENDA PREPARATION ADMINISTRATIVE POLICY TO BE UPDATED TO REFLECT THIS ADDITION.    
The authority of the City Manager to make decisions on behalf of the City at various meetings and organizations was discussed.

NOTE:
CONSENSUS REACHED THAT THE CITY MANAGER IS EMPOWERED TO MAKE DECISIONS ON BEHALF OF THE CITY AT VARIOUS MEETINGS AND ORGANIZATIONS AND THAT THESE DECISIONS WILL BE REPORTED TO THE CITY COMMISSION AT THE NEXT AVAILABLE COMMISSION MEETING. 
The Commission discussed attendance at events by members of the Commission and the City Manager.  

NOTE:
CONSENSUS REACHED THAT A REPORT REGARDING THE EVENT BE PROVIDED AT THE NEXT COMMISSION MEETING.  A NEW AGENDA CATEGORY SHALL BE ESTABLISHED ENTITLED “EVENT REPORTS” FOR PLACEMENT ON THE AGENDA PRIOR TO “OTHER.”  

THE AGENDA PREPARATION ADMINISTRATIVE POLICY TO BE 
 UPDATED TO REFLECT THIS ADDITION.  

Mayor Cooper requested that the Code of Conduct at meetings be a separate section of the Protocol Manual.  
NOTE:

COMMISSION CODE OF CONDUCT AT COMMISSION MEETINGS TO 


BE A SEPARATE SECTION OF THE PROTOCOL MANUAL.
NOTE:

A CURRENT ROBERT’S RULES OF ORDER TO BE PLACED IN THE 



COMMISSION LIBRARY.
Commission discussed presentation of Certificates of Recognition or Appreciation and the procedure for recognition at Commission meetings. 

NOTE:
RECOGNITION OF PERSONS OR ORGANIZATIONS AT COMMISSION MEETINGS SHALL BE PLACED ON THE AGENDA AT THE DISCRETION OF THE MAYOR AND ONLY AFTER ADVANCE NOTIFICATION TO THE CITY COMMISSION
Commissioner Ross requested that a list be kept of those people that receive a key to the City. 

There were no changes made in the protocol pertaining to presentation of plaques to outgoing commissioners, the Vice Mayor and the Mayor. However, the plaque is to include the number of years of service. 

NOTE:

INFORMATION ABOUT INSULTS AND PERSONAL ATTACKS TO BE 



PLACED IN THE CODE OF CONDUCT SECTION OF THE PROTOCOL 



MANUAL
NOTE:
PROHIBITION OF USE OF PUBLIC PROPERTY AND STAFF TO FURTHER OR DETER CANDIDACY TO BE PLACED IN THE CODE OF CONDUCT
NOTE:
CITY COMMISSION AND EMPLOYEE TRAVEL TO BE REMOVED FROM THE MANUAL AS COMMISSION TRAVEL IS PART OF THE BUDGET PROCESS AND EMPLOYEE TRAVEL IS GOVERNED BY ADMINISTRATIVE POLICY. 

NOTE:
REFERENCE TO INFLUENCING A TRAFFIC TICKET AND REFERENCE TO TRAVEL EXPENSES TO BE BOTH REMOVED FROM 
THE MANUAL   
Mail delivery was discussed.  

NOTE:
REFERENCE TO MAIL DELIVERY TO BE REMOVED FROM THE MANUAL AS GOVERNED BY ADMINISTRATIVE POLICY

NOTE:
REFERENCE TO TENNIS CENTER RATES TO BE REMOVED FROM THE MANUAL

Use of the City Logo was discussed. 

NOTE:
REFERENCE TO USE OF THE CITY LOGO TO BE REMOVED FROM THE MANUAL AS GOVERNED BY ADMINISTRATIVE POLICY
Commission discussed fundraising.  

NOTE:
REFERENCE TO FUNDRAISING TO BE REMOVED FROM THE PROTOCOL MANUAL AND PLACED IN THE ETHICS MANUAL. 

City Manager Good noted that the City has trust accounts and that a section on trust accounts would be included in the Protocol Manual. 

NOTE:
REFERENCE TO KHOURY LEAGUE TRUST ACCOUNT TO BE REMOVED FROM THE PROTOCOL MANUAL
NOTE:
REWARD FOR HIT AND RUN INFORMATION TO BE REMOVED FROM 
THE MANUAL AND PLACED IN ADMINISTRATIVE POLICY.
NOTE:
REFRESHMENTS FOR COMMITTEE AND OTHER MEETINGS TO BE REMOVED FROM MANUAL AS INCLUDED IN BUDGET CONSIDERATIONS

NOTE:
COMMISSION USE OF POOL CARS TO BE REMOVED FROM THE MANUAL AS COMMISSION RECEIVES A VEHICLE ALLOWANCE

NOTE:
REFERENCE TO SALARY INCREASES TO STATE THAT CONSIDERATION SHALL BE PART OF THE ANNUAL BUDGET REVIEW PROCESS 

Mayor Cooper requested that the Administrative Policy regarding Lobbyist Registration be revised to include lobbyists of developers.  Lobbyists must register for each separate client/issue/project which they represent.  Each registration shall be assigned a project number, name or other identifying code. The annual $100 fee to register as a lobbyist shall be on an annual basis regardless of the number of specific clients or projects the lobbyist represents during the year.  

NOTE:
COMMISSION CONCURRED WITH THE CHANGES TO THE LOBBYIST REGISTRATION ADMINISTRATIVE POLICY AS DISCUSSED ABOVE. 
NOTE:
COMMISSION CONCURRED THAT REFERENCE TO A BID BE REMOVED FROM THE MANUAL
The Commission discussed Candidate Forums.

NOTE:
COMMISSION CONCURRED THAT THE CITY MANAGER SHALL BE INFORMED OF ANY FORUMS COMMISSIONERS ARE INVITED TO ATTEND AND SHALL INFORM THE FULL COMMISSION OF THE FORUM. 

NOTE:
THE COMMISSIONER INVITED SHOULD NOTIFY THE CITY CLERK’S OFFICE, WHO WILL IN TURN PLACE THE INFORMATION ON COMCAST AND THE CITY’S WEB SITE CALENDAR.  

Commission discussed and concurred that the City Manager will receive requests from the public to be on a Commission agenda.

NOTE:
CITY MANAGER RETAINS THE AUTHORITY TO DENY REQUESTS FROM THE PUBLIC TO PLACE ITEMS ON THE AGENDA. COMMISSION SHALL BE INFORMED OF THE DENIAL IN WRITING. 

NOTE:
COMMISSION CONCURRED THAT NO CHANGES ARE NEEDED IN THE PUBLIC PARTICIPATION PROCESS NOR ARE ANY CHANGES NEEDED IN THE COMMISSION MEETING SCHEDULE.

NOTE:
SECTION OF THE PROTOCOL MANUAL PERTAINING TO THE CITY ATTORNEY SHALL BE EXPANDED TO INCLUDE DISCUSSION OF EXECUTIVE SESSIONS AND OTHER SPECIFIC ITEMS  
NOTE:
COMMISSION GUIDELINES PERTAINING TO WHEN LITIGATION IS REASONABLY FORESEEABLE TO BE INCLUDED IN THE CODE OF CONDUCT SECTION OF THE MANUAL.

NOTE:
COMMISSION CONCURRED THAT THE PROTOCOL FOR STAFF TO RESPOND TO COMMISSION QUESTIONS DID NOT REQUIRE CHANGES BUT THE LENGHTY COMMENTS SHOULD BE REMOVED. 

NOTE:
REFERENCES TO EXTERMINATORS, ANNUAL SPRAYING AT GULFSTREAM PARK, SHUTTLING OF CHILDREN BY THE RECREATION DEPARTMENT, USE OF DRIVERS FROM THE DEPARTMENT OF PUBLIC WORKS AND RESTRICTIVE COVENANTS TO BE REMOVED FROM MANUAL

Mayor Cooper recessed the meeting at 2:14 P.M. Mayor Cooper reconvened the meeting at 2:20 P.M. 

Ms. Frastai and Deputy City Attorney Perez clarified and reviewed current and proposed legislation regarding Commission obligation to vote and abstain from voting. 

NOTE:
INFORMATION REGARDING VOTING TO BE INCLUDED IN THE ETHICS MANUAL 

Mayor Cooper noted that the City Commission no longer reviews the budget line item by line item during the budget workshop. City Manager Good stated that the City does program budgeting. 

NOTE:

REFERENCE TO THE SPECIAL BUDGET MEETING AND OBJECTION 



TO A LINE ITEM TO BE REMOVED FROM THE MANUAL

Mayor Cooper noted that the Commission had previously directed that appointments to Boards and Committees be placed under the Consent Agenda and requested that it be included in the revisions of the Protocol Manual. 
NOTE:
REVISED PROCEDURES FOR APPOINTMENTS TO ADVISORY BOARDS AND COMMITTEES TO BE INCLUDED IN THE MANUAL 

Commissioner London requested that City Code Section 2-74 be amended to require Boards and Committees to have elections for the Chair, Vice Chair and Secretary once a year rather than every two years. City Manager Good recommended removing this requirement from the Code and include the requirement in the Administrative Policy governing Boards and Committees to facilitate any future changes which may need to be made based on the timing of elections. 

NOTE:
COMMISSION CONCURRED THAT THE PROCEDURES FOR ELECTION OF OFFICERS FOR ADVISORY BOARDS AND COMMITTEES BE REFERENCED IN THE ADMINISTRATIVE POLICY GOVERNING BOARDS AND COMMITTEES

NOTE:
SECTION 2-74 OF THE CODE OF ORDINANCES TO BE AMENDED TO STATE THAT ELECTION OF OFFICERS FOR BOARDS AND COMMITTEES SHALL BE IN ACCORDANCE WITH THE ADMINISTRATIVE POLICY FOR BOARDS AND COMMITTEES

Mayor Cooper requested that once a year all new members of boards and committees have a workshop to review ethics, protocol, sunshine law and other responsibilities and every two years a presentation is made to each board and committee to update all members of boards and committees of their responsibilities. 

NOTE:
COMMISSION CONCURRED WITH THE ABOVE REQUEST. THE ADMINISTRATIVE POLICY WILL BE UPDATED 

Commission discussed the placement on the City’s website of the staff report and other backup material for Commission agenda items. 

NOTE:
COMMISSION CONCURRED THAT STAFF REPORTS AND OTHER BACKUP INFORMATION WOULD BE PLACED ON THE CITY’S WEBSITE FOR PUBLIC INFORMATION 

City Clerk McGough noted that the City is working with Civic Plus (website host) to resolve technical issues and upon resolution the City Clerk’s office will place the agenda backup material on the website. Mayor Cooper requested that the backup material and staff reports not be placed on the website until the Commission has had ample time to review. Commission concurred with request.  

The Commission reviewed reports discussed in the Agenda Issues portion of the Protocol Manual, with the following results:

The following reports would be deleted from the agenda and reference removed from the Protocol Manual:

Vehicle Accident Report

Sewer Renewal & Replacement Report

Fire Rescue Calls Accounts Receivable

“Frozen position” Report

Parks and Recreation Inspection Report 
Reference to the Vehicle Accident Report would be removed from the Protocol Manual as preparation and distribution is stipulated by Administrative Policy 2012.02.

The following reports would be included in the agenda materials but reference would be removed from the Protocol Manual as they would be part of the Agenda Preparation administrative policy:

Monthly Recycling Report

Weed and Seed Monthly Report

NOTE:

CITY MANAGER TO REVIEW OTHER REPORTS REQUIRED BY THE 



PROTOCOL MANUAL 
NOTE:
A REPORT FROM THE CITY ATTORNEY’S OFFICE INCLUDING SETTLEMENT OF CLAIMS IS TO BE PROVIDED TO THE COMMISSION ON A QUARTERLY BASIS
The preparation of Resolutions and their placement on the agenda was discussed.

NOTE:
RESOLUTIONS ARE TO BE PROCESSED THROUGH THE CITY MANAGER’S OFFICE WITH SUFFICIENT TIME TO DETERMINE IMPACT ON THE CITY.  THIS PROCEDURE IS TO BE REMOVED FROM THE PROTOCOL MANUAL AND INCLUDED IN THE AGENDA PROCESS ADMINISTRATIVE POLICY.

NOTE:
COMMISSION CONCURRED THAT AGENDA PREPARATION AND OTHER AGENDA ISSUES ARE TO BE REMOVED FROM THE PROTOCOL MANUAL AND INCLUDED IN THE AGENDA PROCESS ADMINISTRATIVE POLICY.

NOTE:
REQUESTS FOR RECONSIDERATION OF VARIANCE DENIALS WILL BE REMOVED FROM THE PROTOCOL MANUAL AS THIS PROCEDURE IS GOVERNED BY POLICY.

Vice Mayor Julian requested an update on the status of the City’s traffic study. City Manager Good stated that the traffic study is being reviewed and will be presented to the Commission during a special commission meeting, the date and time is to be determined. 

The Commission discussed the requirement that no Ordinances are to be placed on the agenda for First Reading unless first directed by the Commission. (excepting emergency Ordinance proposed by the City Manager and Ordinances to maintain consistency with County or State laws).  

NOTE:
ORDINANCES MAY BE PLACED ON THE AGENDA FOR FIRST READING CONSIDERATION WITHOUT BEING FIRST DIRECTED BY THE CITY COMMISSION.  THIS PROCEDURE WILL BE INCLUDED IN THE UPDATED AGENDA PREPARATION PROCEDURE.

NOTE:
REFERENCE TO LANDSCAPING AND ACCESSORY USES TO BE REMOVED FROM THE PROTOCOL MANUAL AS ADDRESSED ELSEWHERE
The Commission discussed attendance at Advisory Board and Committee meetings. 

NOTE:
COMMISSION CONCURRED THAT COMMISSIONERS MAY ATTEND AND SHARE INFORMATION WITH BOARDS AND COMMITTEES BUT MAY NOT GIVE DIRECTION TO NOR INTERFERE WITH ACTIONS. THIS POLICY IS APPLICABLE TO THE TWO SAFE NEIGHBORHOOD DISTRICT ADVISORY BOARDS AS WELL

NOTE:
REFERENCE TO BOARD ABSENCES, VACANCIES, MINUTES, REPORTS AND ELECTIONS TO BE REMOVED FROM PROTOCOL MANUAL AS ITEMS ARE INCLUDED IN THE BOARD AND COMMITTEE ADMINISTRATIVE POLICY 

NOTE:
PROCEDURES ASSOCIATED WITH ELECTION OF OFFICERS OF THE TWO SAFE NEIGHBORHOOD DISTRICTS TO BE RESEARCHED.

NOTE:
COMMISSION CONCURRED THAT REFERENCE TO A COMMISSIONER SITTING WITH A BOARD MEMBER BE REMOVED FROM THE MANUAL

NOTE:
COMMISSION CONCURRED THAT THE ADVISORY BOARD AND COMMITTEE BANQUET IS TO BE REFERENCED GENERALLY IN THE PROTOCOL MANUAL, WITHOUT FURTHER SPECIFICS  

The Commission discussed removal of Board and Committee members with excessive absences.

NOTE:
COMMISSION CONCURRED THAT REMOVAL OF MEMBERS OF BOARDS AND COMMITTEES FOR EXCESSIVE ABSENSES SHOULD BE AUTOMATIC WITH NOTICE TO THE COMMISSION WHEN THIS OCCURS.  THIS CHANGE WILL REQUIRE AMENDMENT TO SECTION 2-75 OF THE CODE

NOTE:
COMMISSION CONCURRED THAT REFERENCE TO THE CRIME WATCH AND SCHOLARSHIP FUND ANNUAL REPORTS SHOULD BE REMOVED FROM THE MANUAL AS THEY ARE PART OF THE AGENDA PROCEDURE  
NOTE:
COMMISSION CONCURRED THAT THE CITY MANAGER HAS DISCRETION WHEN INVITING PERSONS TO THE ANNUAL ADVISORY BOARD AND COMMITTEE LUNCHEON

Commission discussed the planning of events by Boards and Committees. 

NOTE:
COMMISSION CONCURRED THAT COMMISSION MUST FIRST APPROVE EVENTS DESIRED BY BOARDS AND COMMITTEES. THE BOARD AND COMMITTEE ADMINISTRATIVE POLICY IS TO BE UPDATED ACCORDINGLY.    UPDATE CAD# 018/07

NOTE:
CHAIRS OF BOARDS AND COMMITTEES TO RECEIVE LETTER ADVISING OF THIS REQUIREMENT
The Commission discussed references to foreclosures and liens.  

NOTE:
COMMISSION CONCURRED THAT REFERENCES TO LIENS, FORECLOSURES AND ASSESSMENTS SHOULD BE REMOVED FROM THE MANUAL AS THEY INVOLVE CITY ADMINISTRATIVE OPERATIONS

The Commission discussed City Property/Infrastructure Issues.

NOTE:

COMMISSION CONCURRED:

1. REFERENCE TO NO DUMPING SIGNS BE REMOVED AS PART OFCITY OPERATIONS

2. REFERENCE TO POLICE VEHICLES, MOTOR VEHICLE HISTORY REPORT, AND TAKE HOME VEHICLES BE REMOVED AS COVERED BY ADMINISTRATIVE POLICY OR CITY OPERATIONS

3. REFERENCE TO CHAMBER USE BE REMOVED AS COVERED BY ADMINISTRATIVE PROCEDURES
4. REFERENCE TO REFRESHMENTS BE REMOVED AS PART OF BUDGET PROCESS

5. REFERENCE TO RELIGIOUS CEREMONIES IN CITY BUILDINGS BE REMOVED AS PART OF CITY OPERATIONS

6. REFERENCES TO WATER LINES, CITY PROPERTY REPAIRS/ IMPROVEMENTS, DISPOSITION OF CITY PROPERTY TO BE REMOVED AS COVERED BY ORDINANCE, ADMINISTRATIVE POLICY OR CITY OPERATIONS

The Commission discussed minutes of meetings.

NOTE:
COMMISSION CONCURRED THAT MINUTES WOULD CONTAIN A SUMMARY OF THE ACTION OF THE COMMISSION, BOARDS AND COMMITTEES INCLUDING MOTIONS AND VOTES AND THAT VERBATIM MINUTES ARE NOT NECESSARY.  IF MEETING SPECIFICS ARE NEEDED, THE RECORDING OF THE MEETING CAN BE REVIEWED. 
The Commission discussed the agendizing of similar items from previous meetings. 

NOTE:
COMMISSION CONCURRED THAT ITEMS SIMILAR TO PREVIOUS ITEMS PLACED ON THE AGENDA COULD BE DISCUSSED AT THE PLANNING AND SCHEDULING PORTION OF A COMMISSION MEETING.  IF THE DISCUSSION RESULTS IN A SPECIFIC CHANGE IN CITY COMMISSION DIRECTION, THEN AN ITEM CAN BE PLACED ON THE AGENDA TO CONSIDER THE CHANGE IN DIRECTION. 

Commission discussed authority of Vice Mayor in absence of the Mayor.

NOTE:
COMMISSION CONCURRED THAT THE VICE MAYOR HAS FULL AUTHORITY AS ACTING MAYOR IN ABSENCE OF THE MAYOR.  

Mayor Cooper recessed the meeting at 12:05 P.M. 

Mayor Cooper reconvened the meeting at 1:05 P.M. 

B.
Consideration of Establishing a Code of Ethics for Officials and Employees of the City of Hallandale Beach, Florida (City Manager) (see backup)  CAD # 012/07

City Manager Good provided the Commission an update of the status of the proposed State Senate gift law bill. Frank Hileman, Grant/Legislative Issue Specialist, advised there is no House bill at this time. 

Commission was advised that gifts from persons or companies desiring employment or contracts from the City should not be accepted in keeping with Florida Statutes, Chapter 112, Part III “Code of Ethics for Public Officers and Employees”.

Further, public officers and employees are prohibited from using their official positions to obtain a special privilege.  Mayor Cooper asked how “special privilege” would be defined.  To increase understanding, a definition section should be included. 

NOTE:

A DEFINITION SECTION IS TO BE INCLUDED IN ETHICS MANUAL.
Commissioner London expressed concern about listing of specific examples in the ethics manual as it would not be all comprehensive. City Manager Good stated broad definitions showing the intent would be drafted. 

NOTE:
DEFINITION SECTION IS TO BE SUFFICIENTLY BROAD SO AS TO BE COMPREHENSIVE

Florida Statutes section 112.313(8) was discussed pertaining to “Disclosure or Use of Certain Information”.  A current or former public officer, employee of an agency, or local government attorney may not disclose or use information not available to members of the general public and gained by reason of his or her official position, except for information relating exclusively to governmental practices, for his or her personal gain or benefit or for the personal gain or benefit of any other person or business entity.” 

The Commission requested that discussion of this provision be expanded with emphasis on inappropriate disclosure. 

NOTE:
INAPPROPRIATE DISCLOSURE OF INFORMATION AS PROHIBITED CONDUCT TO BE EMPHASIZED IN THE ETHICS MANUAL

Mayor Cooper requested that the definition of Public Official be expanded to include contract employees. 
NOTE:
DEFINITION OF PUBLIC OFFICIAL TO INCLUDE CONTRACT EMPLOYEES

Florida Statutes 112.3149 regarding Solicitation or Acceptance of Honoraria discussed. Deputy City Attorney Perez clarified the definition of honoraria and outlined the prohibitions. 
Florida Statutes 112.3148(4) was discussed, which states: “A reporting individual or procurement employee or any other person on his or her behalf is prohibited from knowingly accepting, directly or indirectly, a gift from a political committee or committee of continuous existence, as defined in s. 106.011, or from a lobbyist who lobbies the reporting individual's or procurement employee's agency, or directly or indirectly on behalf of the partner, firm, employer, or principal of a lobbyist, if he or she knows or reasonably believes that the gift has a value in excess of $100; however, such a gift may be accepted by such person on behalf of a governmental entity or a charitable organization. If the gift is accepted on behalf of a governmental entity or charitable organization, the person receiving the gift shall not maintain custody of the gift for any period of time beyond that reasonably necessary to arrange for the transfer of custody and ownership of the gift.” Commission advised that the provision needs to be clarified and expanded. 

NOTE:
CITY ATTORNEY TO RESEARCH IF HONORARIA INCLUDE: WHEN A COMMISSIONER IS INVITED TO SPEAK/PARTICIPATE IN AN EVENT AND THEIR EXPENSES ARE PAID FOR.  DOES THIS ACTIVITY HAVE TO BE REPORTED

NOTE:
PROVISIONS OF 112.3148(4) PERTAINING TO GIFTS TO BE EXPANDED AND CLARIFIED IN THE ETHICS MANUAL

NOTE:
ALL DISCLOSURE FORMS INCLUDING GIFT DISCLOSURE FORMS ARE TO BE INCLUDED IN THE ETHICS MANUAL

NOTE:
ALL FORMS ARE TO PLACED ON THE CITY’S WEBSITE

The Commission discussed the provisions concerning doing business with one’s

agency. 

Commission discussed Voting and Conflict of Interest.  Senate Bill 2166 modifies disclosure requirements for local public officers when voting in official capacity whereby the local officer may not vote nor participate in discussion of any issue that would provide a beneficial gain or loss for the officer of the officers relative, business associate, etc. The conflict must be disclosed before the vote is taken. A financial interest statement is required to document the method used to disclose the reporting individual's financial interests, per statutes. This bill amends Chapters 112 and 411.01, Florida Statutes.
NOTE:

CITY ATTORNEY IS TO VERIFY IF STOCK HOLDINGS CREATE A 



CONFLICT OF INTEREST

Voting by members of the Commission at the Regional Planning Council was discussed.  It is appropriate to vote in favor of projects which will benefit the City as a whole provided there is no personal gain or benefit.

The list of public officers who must file Form 1, Statement of Financial Interests, was discussed.

NOTE:
CITY ATTORNEY TO VERIFY WHO IS INCLUDED IN THE DEFINITION OF “LOCAL OFFICER”

NOTE:
CONCENSUS REACHED THAT THE CITY FINANCE DIRECTOR SHALL BE REQUIRED TO FILE FORM 1, STATEMENT OF FINANCIAL INTERESTS, AND SAME SHALL BE INCLUDED IN THE ETHICS MANUAL
NOTE:
BOARD AND COMMITTEE MEMBERS ARE RESPONSIBLE FOR DISCLOSING ANY CONFLICT OF INTEREST AND COMPLETE THE APPROPRIATE FORMS.  CHAIRS OF ADVISORY BOARDS AND COMMITTEES TO RECEIVE LETTER ADVISING OF THIS REQUIREMENT.

Post Employment Office Holding requirements were discussed.  The City Charter states no former commissioner shall hold any compensated city office or city employment until one year after the expiration of the term.

Vice Mayor Julian made a motion that consideration be given to changing the Charter to remove the one year prohibition and enable former commissioners to be employed before a one year period following their term of office.  Mayor Cooper noted there are pros and cons for this prohibition.  Commissioner London did not recommend consideration of the change.  The motion died for lack of a second.

Ms. Frastai reviewed Ethic Codes from several other cities in Broward County. 
Mayor Cooper advised that the Florida League of Cities has put out a “red flag” paper on Ethics for Public Officials.  
Consensus was reached among the Commission that the Ethics Manual would provide further clarification to references in the City Charter and Code of Ordinances.  Through this approach, the standards for the Commission and staff regarding ethics could be more easily modified or updated as required.

NOTE:
MODIFICATIONS TO COMMISSION AND EMPLOYEE ETHICS STANDARDS AND REQUIREMENTS TO BE PLACED IN THE ETHICS MANUAL RATHER THAN AMENDING ORDINANCE OR THE CHARTER.
The Oath of Office taken by Commissioners was discussed.

NOTE:
THE OATH ADMINISTERED TO COMMISSIONERS WHEN THEY ARE SWORN INTO OFFICE SHALL BE SUPPLEMENTED WITH AFFIRMING THEY WILL ADHERE TO THE CITY’S ETHICS STANDARDS AND PROCEDURES AS EMBODIED IN THE CITY CHARTER, CODE OF ORDINANCES AND ETHICS MANUAL

NOTE:
THE ETHICS MANUAL INTRODUCTION SHALL PROVIDE AN ETHICS PLEDGE TO THE COMMUNITY AND TO EACH OTHER (OFFICERS AND EMPLOYEES)

Mayor Cooper requested that the City Charter and Code of Ordinances and all forms applicable to the City be included in the manual.  The Commission concurred. 

NOTE:
THE ETHICS MANUAL SHALL REFERENCE THE CHARTER, ORDINANCES, AND STATE STATUTES PERTAINING TO THE SPECIFIC SUBJECT MATTER AND INDICATE WHICH FORMS ARE TO BE COMPLETED, IF REQUIRED, AND THE PURPOSE OF THE FORMS
NOTE:
STAFF DIRECTED TO PREPARE AN ETHICS ORDINANCE FOR COMMISSION CONSIDERATION AND AN ACCOMPANYING ETHICS MANUAL, AS DISCUSSED.  ALL ETHICS RELATED SUBJECTS AND ISSUES TO BE INCLUDED IN THE MANUAL.  

Mayor Cooper requested that the Commission be advised about dismissal and suspension of City Employees under criminal circumstances and if any other actions will be taken. City Manager Good advised he would notify Commission and advised that this requirement would be added to the Protocol Manual. 

NOTE:
CITY MANAGER DISMISSAL OR SUSPENSION OF EMPLOYEES UNDER CRIMINAL CIRCUMSTANCES AND FOLLOW UP ACTIONS TO BE REPORTED TO THE CITY COMMISSION. THIS REQUIREMENT TO BE PLACED IN THE PROTOCOL MANUAL.

City Manager Good advised the Commission the two Assistant City Managers will be contract employees with the City. He stated that the contracts will be presented to the Commission for approval. 
There being no further business to come before the Commission, the meeting was adjourned at 5:15 P.M.




RESPECTFULLY SUBMITTED,





_______________________                            





               Mayor

ATTEST:

________________________                        

              City Clerk

RECORDING SECRETARY:

Shari Canada

APPROVED BY COMMISSION:
_________________________
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