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CITY OF HALLANDALE BEACH, FLORIDA

MEMORANDUM

DATE:
July 3, 2007
TO:

D. Mike Good, City Manager
FROM:
E. Dent McGough, Director, General Services/City Clerk
SUBJECT:
MONTHLY ACTIVITY REPORT – June, 2007
General Services Department and City Clerk’s Office activities for the month of June, 2007 include, but are not limited, to the following:

1.
Attended the Southeast Florida Cooperative Purchasing meeting and received presentations on “green” purchasing and purchases associated with windstorm preparedness.  The United States General Services Administration discussed the Federal Supply Schedule for Disaster Recovery.

2.
Updated and revised emergency related contracts and associated contacts for various services for the upcoming hurricane season.  

3.
Processed 139 Purchase Orders and 40 Change Orders for goods and services.  Submitted three draft bid documents to departments for completion. 

4.
Processed 95 lien search requests.  Transmitted 46 documents to Broward County for recording.
5.
Continued to forward applications from persons interested in appointments to Boards and Committees to the City Commission via the City Manager’s Office for consideration during the “Other” section of Commission meetings.  
6.
Received 28 new public records requests.  Continued to evaluate and assign Public Records requests City wide, review departmental submittals for completeness, approvals and exempt information and coordinate transmittal of the documents to the requestors. 21 of the 28 requests are complete with 7 in process. 

7.
In coordination with the City Manager’s Office, finalized and distributed agenda materials for the June 20, 2007 Regular Commission meeting and provided draft agenda results from prior meetings for approval by the City Manager’s Office.     

8.
Received invoice from the Supervisor of Elections office for the March 13, 2007 election and analyzed same for processing payment.

9.
Arranged for installation of Digital Recording Equipment for City Commission and other meetings in the Chamber to enhance sound quality and facilitate duplication.  Installation will occur as part of the dais modifications in July.
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